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INTRODUCTION

Welcome to Site Creator, an online tool for building your Web site. Site Creator offers various design
and layout templates to help you create Web pages quickly and easily. No design or programming skills
are required. You can build up to ten pages and have a professional or playful Web site published within
minutes.

This user guide contains step-by-step instructions for creating your Web pages and having your site
published on the World Wide Web. The primary steps in the process are numbered. Within each step,
substeps are indicated with bullets. To get started, refer to the modules below:

Module 1 - Site Manager. Introduces the many features of Site Creator and the tools available within
the Site Manager.

Module 2 - Site Preview. Shows how to preview your Web site as you create, edit, or change it.

Module 3 — Edit Master. Explains how to add or delete pages as well as how to edit page elements.

Module 4 - Site Editor. Shows how to select the page layout, add or edit text and images, as well as
adding Meta tag information for recognition by search engines.

Module 5 — Change Font. lllustrates the various font styles for titles and text.

Module 6 — Change Design. Displays how to modify or change site design and color scheme.

Module 7 — Import Images. Shows the steps for importing and uploading graphics to your site.

Module 8 — Publish Site. Explains the process of publishing your site to the World Wide Web.

Module 9 — HTML Basics. Provides basic HTML code samples to format your Web pages.



MODULE 1 — Site Manager

Overview

This module introduces you to the Site Manager and many of the features available within Site Creator. To start building your site,
login to the Site Manager.

Site Creator is not browser specific. Examples used within this guide display Microsoft’s Internet Explorer or Netscape, as
they are the most commonly used browser applications.

Site Creator Log In

1. Launch your Internet browser.
2. Type in your Site Creator URL in the Address field.
3. The Registered Users screen appears.

» Enter your Login Name ( the name before the @ in your email address: username@azwildblue.com)
» Enter your Password.
» Click Go.

Address |€| Fittp:fsitecreatar. brushand, net *_ Enter your Site Creator URL here. P .

Login
Password

@

Site Creator Log In Screen

http://sitecreator.azwildblue.com

Features of Site Manager

Once in Site Creator, you will see the Site Manager screen. The Site Manager is the main menu of tools available for
creating and modifying your site content. These tools include:

Site Preview — quickly preview the edits and changes made to your site.

Edit Master — edit your company name, slogan, e-mail, or page links information.

Site Editor — choose your page layout, customize forms, enter text, import images, as well as enter Meta tag
information for search engine rankings.

Change Font — select from predefined font styles or make changes to your site text.

Change Design — select or modify your site design and color scheme.

Import Images — browse, select and upload the graphic images for your site.

Publish Site — publish your site to the World Wide Web.

Online Help — provides additional information for: Edit Master, Site Editor, Change Font, and Import Images
tools.



To create your content, click on the titles within Site Manager. Work from the top of the list down (i.e.
Site Preview through Publish Site). Once you have created a page, you select the tools you need to
modify your content.

To logout of Site Creator, click on the Logout button.

Site Preview | Site Manager | Edit Master | Site Editor | Chenge Font | Change Design | Import Images

Site Creator
// Logout

Preview your website

Edit Titles and e-mail details. Add (or) Delete pages and name links for the site.

Site Editor Add (or) Edit text and images to the site. Choose/change the Page layout. Add Meta tag infarmation
for better ranking in the search engines.

Change the fonts for the Titles and the site cantent.

Change (or) modify your design.
Import Images Select and upload the images

Publish Site Publish your site.

Site Creator - Site Manager

MODULE 2 — Site Preview

Overview

This module illustrates how you can use the Site Preview tool to quickly view your site as you make
edits or changes to the content. By clicking on the Site Preview link from the Site Manager, your
browser will open a new window to display your current Web site. As build your site and add pages,
you can toggle back and forth between the Site Manager and the Site Preview window to view your
work.

Preview Your Web Site

1. From the Site Manager main menu, click on Site Preview.

" Site Preview | Site Manager | Edit Master | Site Editor | Change Font | Change Design | Import Images
Site Creator
Logout

Preview your website

Edit Titles and e-mail details. Add (of) Delete pages and narme links for the site

Site Editor Add (or) Edit text and images to the site. Choose/change the Page layout. Add Meta tag information
for hetter ranking in the search engines

Change the farts for the Titles and the site contert
Change (or) modify your design.

Select and upload the images:

Publish Site Publish your site.

Site Manager Main Menu - Site Preview



2. A window will open, displaying your current Web site.

- Site Creator
Iis as easy as 1. 2. 3!!

 Hamn

silwde mo@irusband. ol

o Ahout Uix

o Eantact lle B = wm Welcome to Site Creator
# Praduats T
o8 Fuudhack = .J‘E’i

[ k This site is brought to you by trueband.net

This Usmu il is sraled using

e : ling sitc Creator toal,
@'rrueBam With i TromRand nffering, we make it
oacy to devalop a professional quality
websito,

Site Preview of Current Web Site

MODULE 3 — Edit Master

Overview
Within this module, you will be able to do the following:

Enter your company name, slogan and e-mail address.
Add or delete pages and name links for your Web site.

Enter Company Name, Slogan and E-mail

1. From the Site Manager main menu, click on Edit Master.

Site Creator

Preview your website,

Edit Titles and e-mail details. Add (o) Delete pages and name links for the site.

Add (or) Edit text and images to the site. Choose/change the Page layout. Add Meta tag information
for better ranking in the search engines

Change the fonts for the Titles and the site content
Change (or) modify your design

Select and upload the images

Publish your site.

Logout

Site Manager Main Menu — Edit Master




2. The Edit Master screen appears.

Site Preview | Site Manager | Edit Master | Site Editor | Change Font | Change Design ) Import Images

Your Company Name DK
|We\come 10 My Wery

(or) Main Title for your site *

Yaur subTita (ok) Company Slogan  [Its as easy as 1.2.3 |
Email *  [sfiedemat@iueband ne

™ page 2 name [Fage 1 S
I page 3 Hame [Page 2 o Disclaimer |

use the "<<" arrow buttons to assign the name to your page.

Delete Page | Add & Page |

Submit

tlick on the Submit button to Update the changes

Enter your
company name or
site title, a slogan
or subtitle, and
your contact e-mail.

Either type in the desired page name using the fields on the left or click on a suggested page title below and

*¥If your design cantains Horizantal navigations, then you can have maximum of 5 pages only. If you want to
add more pages please choose a design which contains vertical navigations by using the Change Design toal.

Edit Master

> In the Your Company Name field, enter your company name or the main title for your

site. Your company name or main title will appear on all your Web pages.

» Enter Your SubTitle or Company Slogan in the text box provided. If you do not have a
company slogan, you can use this text box to display other information you need to provide

on all pages of your site.

» Enter contact information in the Email field. The contact e-mail address will be

displayed on all your Web pages.




Enter your company name
or site title, a slogan or
subtitle, and your contact
e-mail.

Add a Page

1. From the Edit Master screen, click Add a Page.

Tour Company Mame

{or) Main Tile for your site * |SItE Creator

Your SubTile (or) Company Slogan ||t5 A5 easy as 1.2. 30

Email * |sitedemu@trueband.ne

Harme IHDmE i‘
Page 2 Mame IAbDutUs il T
Clients
Page 3 Mamne ICDntad s il ot
Contact Us
I <«
2Easd aaeittoduce —| Disclairmer hd|
I_ Page 5 Mame IFEEdbﬁCk il

Either type in the desired page name using the fields on the left or click on a suggested page tile below and

use the "< <" arrow buttons o ur page.
Delete Page Add a FPage | |

Submit |

Click on the Submit button to Update the changes

O O O

#*+If your design contains Horizontal navigations, then you can have maximum of 5 pages only. If you want
to add more pages please choose a design which contains vertical navigations by using the Change Design

tool.

Edit Master — Add a Page

2. A new Name field for your page will appear. In this example, Page 6 is added. You may
type in your page name in the text field or click on a predefined page title and use the “<<”
arrow button to assign that name to your page. All the page names will appear as navigational
links for your site.



Your Company Mamo

({or) Main Title for your site * |SITB Creator

Your SubTitde (or) Company Slogan ||t5 as easy as 1.2.31

Email * |sitedemo@trueband.ne

Page Z Name MUS_ ﬂ
Page 3 Mame |Conta|:'c s ﬂ
Page 4 Mame W ﬂ
[ Page s Mame [Foodback | ¢

l_ Page & Mame Ipage name f ((l

Either type in the desired page name using the fields on the left or click on a suggested page title below and

Either type in the
page name or
select from the
list and click on
the << button to
assign the name
to your page.

O O O

use the "< <" amow buttons to assign the name to your page.

Delete Fage | Add aPage |

Submit |

Click on the Submit button to Update the changes

*#*If your design contains Horizontal navigations, then you can have maximum of 5 pages only. If you want
to add more pages please choose a design which contains vertical navigations by using the Change Design

tool.

Company

Edit Master — Entering a Page Name

3. Once you have added all the pages and entered the page names, click Submit to update your
site.

Please Note: If your design contains horizontal navigations, you have a
maximum of five pages available for your Web site. If you want more than five
pages, you will need to select a design with vertical navigations.

(Refer to Module 6 for instructions on selecting designs.)

Either type in the page
name or select from the
list and click on the <<
button to assign the
name to your page.



Delete a Page
1. To delete a page, select the check box next to the page number and click Delete Page.

In this example, Page 6 is being deleted.

Your Company Mame

{or]) Main Titde for your site * ISItE Creator

Your SubTitle (or) Company Slogan I|t3 as easy as 1.2.30

Email * |sitedem0@trueband.ne

Pags 2 Name W 2'

Page 2 Name W i' é‘l’i‘“:‘r:gﬁ
Page 4 Hame W i‘ ggmg;ngs

suge 5 ame [Fodback 7 & [Disclaimer =]
W page & Name W i'

Either type in the desired page name using the fields on the left or click on a suggested page tide below and

B B B B

use the " <" arrow buttons to hssign the name to your page.

Delete Fage | Add aFage |

Submit |

Click on the Submit button to Update the changes

#HTF wour design contains Horizontal navigations, then you can have maximum of 5 pages only. IFf you want

to add more pages please choose a design which contains vertical navigations by using the Change Design
tool.

Edit Master — Delete Page

2. A message window will appear asking “Are you sure you want to delete the page(s)?”

Click OK to delete the page.



Your Company Mame Site t
e _redlor
(or) Main Tile for your site *
Your SubTitle (or) Company Slogan I|tS as easy as 1.2.30
Email * |sitedem0@trueband.ne
Horne |H0me ((I

X

Page

Are you sure you wank to delete the pageis)?
Page

. m m

Page Ok | Cancel |

=

'_ Page 5 Mame T |
<<

i Page & Namelpage narme

Either type in the desired page name using the fields on the left or click on a suggested page title below and

use the "< <" armow buttons to assign the name to your page.

Dzlete Page | Add aPage |

Submit |

Click on the Submit button to Update the changes

#*Tf your design contains Horzontal navigations, then you can have maximum of 5 pages only. If you want
to add more pages please choose a design which c ins vertical navigat by using the Change Design

tool.

Edit Master — Deleting the Page(s)

3. A listing of your current Web pages appears. Click Submit to update your changes.

Your Company Mame Site O ;
(or) Main Tide for your site * e Lreator
Your SubTitle (or) Company Slogan |Its as easyas 1.2 31
Email * |sitedemo@trueband.ne
Harme |H0me <<|
[T page 2 Mame |AboutUs <<|
[ pagea Narm= |Cunta|:t Us <<|

Company

L Page 4 Mam= W ﬂ Clmactie j

Disclaimer

[T Ppage 5 Mame |Feedback ﬂ

Either type in the desired page name using the fields on the left or click on a suggested page tile below and
use the "< <" arrow buttons to assign the name to your page.

Delete Page I Add a Page |

Subrmit |

Click on the Subndit button to Update the changes

**If your design ins Horizontal igations, then you can have maximum of 5 pages only. If you want
to add more pages please choose a design which c ins vertical navigati by using the thange Design
tool.

Edit Master — Update Changes



Using the Online Help

1. From the Edit Master screen, click on the
2. A Help window appears with additional information pertaining to Edit Master.

icon.
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Online Help

-

Edit Master — Online Help

Online Help




MODULE 4 — Site Editor

Overview

Within this module you will learn how to:
1. Choose or change the layout for your Web page.
2. Enter Meta tag keywords for search engine ranking.
3. Enter paragraph title and text.
4. Add images and captions to your page.
5. Add or customize forms for your site.

Choose a Page Layout

1. From the Site Manager screen, click Site Editor.

Site Preview Preview your website.

Edit Titles and e-mail details. Add (or) Delete pages and name links for the site.

e Editor Add (or) Edit text and images to the site. Choose/change the Page layout. Add Meta tag information
for better ranking in the search engines.

Change Font »  Change the fants for the Titles and the site content.
Change (or) modify your design.

Select and upload the images.

Publish your site.

Site Manager Main Menu — Site Editor




2. A Site Editor screen appears displaying the Links listing for all current Web pages.

Please Note: The example below shows three pages already created. If you are creating a
brand new site, only the Home page link will be displayed.

L

L

1 3

Home

About Us

Contact s

Links
< Edit >
< Edit >
< Edit >

< View >
< View >

< View >

Site Editor — Links Listing

3. You have the option of selecting Edit or View for each page link. For this example, we will
edit the Home page to select the page layout. Click Edit for the Home page link.

-

-

Home

About Us

Contack Us

Links

< Edit >

< Edit >
< Edit >

< View >
< View >

< View >

Site Editor — Edit Home



Please Note: For editing purposes, this icon displays the current layout. You will need
to select Change Layout to choose a new page layout. When a new page layout is
selected, it will overwrite your previous layout and you will lose the text and image
associated with that layout.

*  Home < Edit > < View >
¥  AboutUs < Edit > < View >
- Contact Us < Edit > < View >

Site Editor — Edit Home

The Page Editor screen appears. To choose your page layout, click on the E=mmas i

Please Note: For editing purposes, this icon displays the current layout. You
will need to select Change Layout to choose a new page layout. When a new
page layout is selected, it will overwrite your pr evious layout and you will lose
the text and image associated with that layout.

Hnomepe

Stens tn tollnw

1.3l L Uiz Page Layoul
‘Plaasa nota pou vill osa the taxt fuol salss <ka
Tage ayout aftertwping the text )

d.zmter sk Tizle for Daragrapa

dezntes tke  extfor Paraaraph

4.5elezt (arl) Import Innages

.5 ue = Capticr forthe Trage Coratinnel)

Change Layaut

sule: T Tolluwing Lo ingeals (Desarplion # Keywords] are nmeanl for seanc | eogines .|r“
and will not appear within the web page or affect the look & feel. ﬁbl

sntes 2age Dascriptlon _;I
(focund 2C0 charaders] _J
2l
Encer Begvards
(Arownnd 1,000 charsckars
Wyrrdz = he senerated by feramnas) _I

Page Editor - Home



5. A window appears with the notification, “You may lose the contents in this page if you are
changing this layout”. Click OK.

Home

Steps to follow
1.5elact the Page Layout
[Please note you will lose the text, if you select the

x|

'@ Yiou may lose the contents in this page if ou are chanaging this layout . |al)

Note: The follo 0]4 Cancel

and will not ap) “ps

Entar Page Description: _"_I
(Around 200 characters) ;l

Enter Keywords:

(Around 1,000 characters,
Wards to be seperated by cornrnas) _I

Enter Title for Paragraph 1: l
Enter Text for Paragraph 1: ;j
&
ps

Page Editor - Change Layout

6. The Choose Layout screen appears. Click on the thumbnail to select the layout for your
page.

Customizable

EH= B == =
e m— e 1
Feed Back

-

g

=

C|
—

I mll
LI
B IS
] <] <]

B
i

k1
¥
|
|:#]
|+

Choose Layout



Enter Meta Tags

Once you have selected the layout, you can add Meta tags to your Web page to increase your site
ranking in some search engines. A Meta tag is a description or keyword identifying your site content to
search engines. Meta tags are hidden instructions for search engines and do not appear on your Web
page. Adding Meta tags can bring your site to the top of a search engine listing and draw in prospective
Internet searchers.

1. From the Page Editor, type in your Page Description in the text box provided.
2. Type in the Keywords in the text box provided.

Home

Steps to follow

1.5zlect the Page Layout
[Please note vou will loze the text, if you select the
Page layout after typing the text.)

2.Enter the Title for Paragraph

3.Enter the Text for Paragraph

4.5elect (or) Import Images

5.Give a Caption for the Image (Optional)

Change Layout

and will not appear within the web page or affect the look & feel.

Enter Page Descriptiaon: Demonstration site for Site - Enter
(Around 200 characters) |Creator application. ;‘ descri

Demo, Site Creator, NRTC, =] keyw
Enter Keywords: | Tr-1aBand

[Around 1,000 characters,
Words to be seperated by cornmas)

Mote: The following two inputs (Description & Keywords) are meant for search engines
- }

2]
Meta Tag — Description and Keywords

Clicking on the 28 icon will open a window with additional information pertaining to Meta tags.

Cescription & Keyviords:

Cescripzior and Keywords are caled Meta tags, e

They provile 4 wselfol way Do ool v will loga Eha kawt, it jou salact tha

summsry - most s3arch enjnes They alzo rtyarg che text)

bcost your ranking of tlhe pages n the search ||} 5300000,

praina. “ha dascrirtinn tag returs a des-Hiprinn i Irraces

of the page in placc of thz summary the search | [prthe Tmage (ptianal)

o |erginz would ordinatly crsats, The keywo-ds
Wot| 199 provides «=ywords for the searca angine “o = FabEhSeeN BT Binas =

T dusuiidle wilh your peye, Ir hp;

Exzmpe: Let's zzzume that the psge r wodr —_|‘

site he=z informatior akout stamp colection,
Frre wis birs can il vol oAbl slamnp privas,
stamp conventions, stampe for sale and t-ads, ~
toe aistary cf starps and much rare, We'll use
taR mRtAa facs cno onommuacate this o the

Scarch Enginc., =
The meta tags wll 2e a5 “ollows: i
Description: Evarythng you warted o <qow ﬁ
akout stamps from arices to hetony ;I

T |

Meta Tag Tips



Enter Paragraph Title and Text

Enter Meta tag
description and
keywords.

Now that you have selected the page layout and entered Meta tags, you can add paragraph titles and text to your Web page.
The number of paragraphs displayed on a page depends on the layout chosen. You have the option of typing directly in the
text box for each paragraph title and text or include HTML code for special formatting. For basic HTML code samples,

refer to Module 9 — HTML Basics.

—

4

Bl B L%
Enter Title for Paragraph 2: |We|cn:|me to Site Creatar 4— para
Enter Text for Paragraph 2: <BR/=><BR/><BR/> = and .
Ir <UL
PS |<By<I»<FONT FACE="ARILL" text

SIZE="3">This site is brought

to you by truebhand.net

</FONT></B></Ix</UL>

=
Select Immage 2: ICDnnec‘t—mue.jpg ;! Imp Images

Enter Caption for Image 2: I

Enter Title far Paragraph 3: ||

Enter Text for Paragraph 3t [ b This demo site is createdf |&

- using TrueBand's Online 3it
PS5 |Creator tool. With our
TrueFBand offering, we ma it
easy to dewvelop a
professional quality
website.</F> |

Seleck Image 3: |TE|hc|rz_gif

Enter Caption for Image 3: I

| Irmpartimages |

Enter the
paragraph title
and textin the
text box.

Paragraph Title and Text

Clicking on the @"5 icon will open a window of paragraph and text formatting tips.

exac:ly u wan: £ oveak,

Change Layout appes-kcld < b=,

2. To brock o parzgraph, jast insert <beswhore

2, Ta maka a part of a parzcraph -o appear
bolder, erclose the test with <b> text ta

3. Ta mak= a part of a parscraph o appear

o = s

Nnka: Tha tnllawing fun inpirts (MescApt
and will not appear within the web page <

E iler Page Dezuiplivi |_

(Arounc 200 charaztars)

Friar Eayward=:

(arcund 1,330 chatacters,
i B e RS A

unde-lred, enclcse the text wth <u> text
to appear underlred < fuz.

4. To mak= a part of a parscraph o appear as
iLdius, 2rcluse Loz lexl wilh =iz Les. Lo
appea“italic < i,

L Toprevide a Fyperliie Tur g Lasl, 2ocluse
the thxr wira <a
hret="http:/ fwvew.yahoo.com/f" > tort
here to appoas o5 hyazdlink< fax,

wn

Enzcr Title For Mzragraph 11 I_

Catar Tawk For Paragiaph 1: [7

Close s Winzdow |

Tips — Formatting

Paragraph Title and Text




Enter the paragraph
title and text in the
text box.

Adding Images and Captions

In addition to paragraph title and text, Site Creator allows you to incorporate static or animated GIF and JPEG image
formats to your site. For optimal viewing, it is recommended that you use images a minimum resolution of 72 dpi (dot per
inch) and a file size less than 1 MB. Many graphics editing software such as PhotoShop or Paint Shop allow you to

customize image size and resolution settings. Reducing the physical size of the image allows the image to load more
quickly.

For this example, we will assume this is your first time incorporating images to your site. You may not have any image files
to select from so you will need to import images. To add images to a Web page, follow these steps:

1. From the Page Editor screen, click Import Images.

Enter Title for Paragraph 1: I

Enter Text for Paragraph 1: ;I

&
P

p |
Select Image 1: I—Se|eda|mage— j Impunlmages
Enter Caption for Irnage 1: |
Page Editor — Import Images
2. The Import Images screen appears. Click Browse.
| p =
Select Image 1t |—Se|e|:‘ta|mage— j Impurtlmages

Enter Caption for Image 1: |

Page Editor — Import Images

The Impeort fmages screen appears. Click Browse.

Available images

Delete Image |

Import Images of your choice from your computer @

i Browse.. |

Upload Image | GDBackI

Import Images — Browse for Image File



3. Locate your image files and select the image to import.

pely
Import Images v 7

Available images

Loak in: |a Graphics ﬂ = ] &F B
. & Animatediif-Cellphone Ia MRTC-7PM3293
E akDaomain E'Online
H E ak-small @ Rural&metica
/ E Connect gEiteCreator—CoverPage
@ ﬂ' Connect-blug @ SuperHighway
Deskiop (&) DIRECHAY |#] TBstkd
A &) DatCam &Y TrusBand-Expandiourfeach
- E DTY-Logo TrueBandLogo
by Documents a GlabalConnection gTrueBand—PhoneNumber
E Maritork evboard
ﬂ' Maritork evboard2

File name; | j Open
7

Cancel

Ik

Flesoftype: |4l Files [

Select Image File

4. The path to the image file will be displayed. Click Upload Image.

Import Images

Available images

re
j Delete Image

[

Import Images of your choice from your computer ;

|H:\Training2003\Truebf Browse... |

Go Back |

Upload Image

B30

Upload Image




5. Once uploaded, your image file will appear in the Available Images window. Click Go
Back to the Page Editor screen to select your images.

Available images

nrtc003399_50pds. gif
TBhaorz.aif

RuralAmetica.gif j —I
At-small gif Delete Image

Connectblue.jpg
DTv-Logo.gif d|

Import Images of your choice from your computer :

|H:\Training2003\Truebe Browse... |

Upload Image | GDElackl

Available Images

6. From the Select Image drop down menu, click on the image file name. The image file will
appear in the Select Image box. You may also type in a caption for your image in the Enter
Caption for Image text box. Click Submit to incorporate the image to your page.

Erter Title far Paragraph 2: |WE|CDmE to Site Creator

Enter Text for Paragraph 2: <EBR/><ER/><BR/ >
- <UL
PS | eB><I><FONT FALCE="ARILL™
SIZE="3">This site is brought
to you by truehand.net
<SFONT></B></ I>&/UL>

Select your
image file and
enter your
image caption.

Select Image 2: |CDnnec:t—b|ue.jpg

Erter Capkion for Irmage 2: |CDnnEl:‘t Ima_ge

Emter Title for Paragraph 32 |

<P>This demo site iz created -
i uzing TrueBand's Online 3ite

B |Creator tool. With our
TrueEand offering, we make it
easy to develop a
professional gquality
website.</ P> j

Enter Text far Paragraph 3:

Select Imagz 31 | TBhorz.gjif =] Importimages

Emter Caption for Irmage 3! ITI’UEBEmd |DgD

Submit I

Select Image — Enter Image Caption



Select your image

file and enter your

image caption.
Adding Forms

Within Site Editor, you have the option of adding a feedback or customizable form to your Web page.
Follow these steps to add a form to your Web page:

Feedback Form

1. Refer to Module 3 — Edit Master and follow the instructions on how to add a page. Give
the page a title such as “Feedback.”
2. From the Site Editor screen, click Edit for the link to the Feedback page.

Links
#  Home < Edit > < View »
¥ AboutUs < Edit > < View >
#  Contact Us < Edit > < View >
¥ products < Edit > < View >
»  Feedback < Edit > < View >

Site Editor — Edit Feedback Link

3. The Page Editor screen appears. Click Change Layout.

> Froducts = Lirsan = - WamWY =

#  Feedback < Edit > < View >

Site Editor — Edit Feedback Link

The Page Editor screen appears. Click Change Layout.

Home

Stapc to follow

1 Galec tha Paga Laycik
IPlaaze rote pou will Insa the tewt, # g <elact -he
Bage lavant after syring ta= texk)

Z.Enter taz Title 2 Paragraph

3.Enter toz Text for Paragrapk

AoFule, (o) Tupuil Tindyes

SaTwe o Saplor “ur e Zimage (Splivnal)

Changs Lavoud:

Meter The follovang Ervo inputs (Descriplion 2 Keywardzs) are meant for scarch cngines —
and will nnt Appear wathin the weh page e affact the lonk & feel “ﬂs

Frier Page Dazeiptinn:
Larmi re A 1 chararters)

Enlizr Keywordsi
(Araa1d 1,000 o craters,
e R e S

Page Editor — Change Layout



4. From the Choose Layout screen, select Feedback Form.

Form

4]+

<

Choose Layout — FeedBack Form

5. Notice the Current Layout is now the Feedback Form.

Fuellback

Steps bo follorr

1efele Lig Zace Layeul
(Fleasz nate vou will lcse tha text, If Lou zelect toe
kane lapm t ater turing ~ha tewt ]

d.krtar the Itla for Paragrapn

2.Ertor the Tont tar Taragrash

4.lelec (or] Impeis Images

Teldives g Saplon Tor Uie Toayz P oplunal)

Change Layout

Theis a Teady Mzde Scrm whict Zan be Lsed to get Foedazck. This “o'm carnot be edited.
If i el @ Tuslorreaole funm, yua b gz Lo char ye Lie Layiu, o Coslunizabe Forn

Page Editor — Feedback Form



6. Your Web page will display a Feedback form with the fields shown below.

Please Note: The Feedback Form cannot be edited. To customize your form, you will
need to change the layout to Customizable Form.

Feedhack Form

Organisation :

Address 1 ;I

Country

Fax

I
Phone £ |
I
I

Comments ;]

Submitl Cancel |

Feedback Form

Customizable Form

1. From the Choose Layout screen, select Customizable Form.

Customizanle
_— E: = n EE = Form
— == = ==
— == —

FeedBacc

BE= B EE|| B _ Form
=H§ ~E=E| = =
= E E EeEeEI= e

Choose Layout — Customizable Form



2. The Form Manager screen appears.

e Tl
rarm wanager

—

Subrmit |

Field Hame Field Type Or;:i;:s
| |—se|ed— j |
| |—se|ed— j |
| |—seled— j |
| |—se|ed— j |
| |—seled— j |
| |—se|ect— j |
| |—se|ed— j |
| |—se|ed— j |
| |—$elect— j |
| |—se|ed— j |

Add more Fields |

Customizable
Form

Change Layout

Fo

3. Click on the - -

rm Manager — Customizable Form

icon for instructions on entering the heading, field name, field type, and

options for your form. Once finished entering your fields, click Submit.

Form Manager
d

Field Mame

[ =
[ 5
[ =
[ =
[ 1=
I |
I | =
| =
[ 1=
|

Submit | Adc

Dynamic Form

Form Manager:

This is an online tool for developing forms. You
can customize the forms to your requirement
using this tool. You will have 3 columns, where
you need to give your inputs to dewvelop wour
form. The inputs yvou need to give are

s Field Mame

s Field type

¢ Mo of options (Required only for Pull down,
Radio Button and Check box)

Field Name:

In this column you need to enter the name of
the fields wou want in the form. For ex: Mame,
Address, Organization Etc. The masimum number
of characters you can give for field name is 30
characters. You will not be allowed to enter

rmora than 20 charactare

Change Layout

Click on Help
for additional
instructions on
customizing
your form.

|||| o

3
Form

Form Manager — Customizable Form Help

Click on Help for
additional
instructions on



4. Below is an example of field entries for a customized form.

Form Manager

Ho of

Field Hame Field Type Sitions
II‘Jame— |Tex1 Field j |1
[compenyHame | [TexrFien = |
[fEms 0 [Tedrield #] [
W |Tex1 Field j |1
IW ITem Field j |1
[Eoal [TedField =] i
[Camment | |Tedarsa =] |1

AddaField!l | DeleteaFieldl |  UpdateaFieldl |
Create Mew Il | Back !l |

customizing your
form.

Change Layout

Form Manager — Customized Form Fields

5. Your Web page will display a form with your customized fields.

Feedbhack

Name |

Company Name |

Address |

Country |

Phone Mumber |

Email |

Comment =]

Customized Form




MODULE 5 — Change Font

Overview

This module shows how to change the fonts for your Web site’s title, subtitle or slogan, and the text
setting for your site content.

Changing Fonts

1. From the Site Manager, click Change Font.

Site Preview | Site Manager | Edit Master | Site Editor

Site Creator aige Font | Change "
/ Logout

Preview your wehsite

Edit Titles and e-mail details. Add (or) Delete pages and name links for the site.

Add (or) Edit text and images to the site. Choose/change the Page layout. Add Meta tag information
for better ranking in the search engines

CRange the fonts for the Titles and the site content.

Clange (or) modify your design.

Select and upload the images.

iblish Site Publish your site

Site Manager — Change Font

2. The Change Font screen appears. You will see a menu of different text styles for your
company name or site title, company slogan or subtitle, and the text for your Web pages. Choose
the fonts by clicking on the drop-down menu and selecting the styles you prefer.

Click on the
Choose your Taxt Style ‘ dl'Op-dOWI'I
Choose the font for Your Company Name ﬁ
(or) Main Titde for your site STth A menu and
thoose tha font far SubTite /Company slogan I Style d = seIeCt you r
Choose the font for Your Text | Style? = font Styles'
Sulmit |
Company Name
style 1 Your Company Name
Style 2 YOUR COMPANY MAINE
style 3 VOUR COMPANY NAME
style 4 Your Company Name
style 5 Your Company Name

Change Font — Select Text Styles

Click on thedrop-
down menu and
select your font
styles.



MODULE 6 — Change Design

Overview

Site Creator offers over thirty-five different design templates for your Web site. Within this module,
you will be able to change or modify your site design.

Change or Modify Design

1. From the Site Manager, click Change Design.

Site Preview | Site Manager | Edit Master 5

Site Creator e Editor | Change Font | change Desi y
_/// —_

Site P » Preview your website.

Edit Master » Edit Titles and e-mail details. Add (or) Delete pages and name links for the site

Site Editor Add (or) Edit text and images to the site. Choose/change the Page layout. Add Meta tag information
for better ranking in the search engines

Change Font »  Change the fonts for the Titles and the site content

hange (or) modify your design.

Import Images Select and upload the images.

Publish Site Fublish your site.

Site Manager — Change Design

2. You will see a design gallery of templates available. To select your design, click on the
thumbnail to see an enlarged version.

Please Note: If the design template contains vertical navigations, you are able to build up
to ten Web pages. If your design template contains horizontal navigations, you are able to
build up to five Web pages.

Select a design for your website

vou can choose the dezign of your choice from our design gallery, consisting of customizable professional dasigns. Gur library of designs
inthe gallery iz always growing.

Please click the selected design to see a enlarged version of the design.

Category - All Page 1 of & Page 1|2 [2|4|5|8
Exclusive Series

rMegaprime Series

Change Design - Design Templates

3. You can modify the color and image within the design template. To select your color and
image, click on the drop-down menu for Select Color and Select Image.



Select your design
color and image.

a Color & Image

Color and Image options are given in the pull dawn menu for yo
background color and the image from the choice listed in the
wou can proceed to the next step,

enhance the ag
| down menu.Once you are satisg

d with the overall design

Select Color | Orange Select Image Canstructian

----- Dewdrop Series-----

] G et
'our Company Name
/_/_'ﬁ:ur Company Slogan

infa@campeny.cal {1
. i
L] ';:QE 1 Size Bsilider will allre movice msessrvliy
"
» ng: g 80 baild their ite amline. mbvynby Your
» Page 4 What makes it mpecial | the secroervbvhase offptfsdlgflkihjer Image
e and the extremely professional peofemsionsl professionsl pr s

weh it that is finally produced,

An i lap mnbmnbe abwn site butlder site builder nbvnn
4 puge web site within 30 misstes. devbon The peuduct |s intended mubmoboly - pobes
b for DetCom compemies and 15Ps who want to offer ez ooline mebamhoby  mnbmn
by weh aite builiing service to small and tiny comganies who connot afford.

S o

?(

Design Template — Choose Color and Image

4. After selecting your color and image, click Next.

Choose a Color & Image

Colar and Image options are given in the pull down renu for you to enhance the aesthetics of the design, You can select the

background colar and the image from the cheice listed in the pull down menu.Cnce you are satisfied with the overall design
wou can proceed to the next step,

Select Color | Blue vI select Image | Dish antenna

e B T

Your Company Name

Your Company Slogan

info@campany.co
" Home
® Page 1 will allaw pvice
* Page 2 HLSH Al
 page 3 %0 bl their wen site amline, mbvvibvnvvbhvebchbvebevbyobh Your
" page 4 What mees it special is the poocccovivhase offgdfudigflkjhien Image
rese and the extremely professional professional profeesions] pr here
weh site that {s finally prodoced.
An averege user e develop mmhmnbalry b vy abve séie ballder s builder i
8 4 page web sile wthin 30 mizstes. &wbon, The product is intended  mubmobmby ek
e for DhiCors companics and 18P whe want to offer an sefine mebmnboby - muhmn
b weh site buildsg ssrvice to sl and tiny companies wha canmot afford.
AT
| ————— I

Design Template — Modified Color and Image

Select your design color
and image.
5. To apply the new design to your site, click Accept Design.



This is how your Site look like.. This partion will not appear as part of your design 1t

AccePT DEsIGN. [ CHOOSE AGAIN 1f the changes donot appear please click the RELDAD button of your browser.

Site Creator

Its as easy as 1

infa@company.com

@ Home Thiz is how the basic website design will look like, which you can customize by adding unigue
elements according to your needs. You can use "Site Manager" to build your complete wehb site

P 2
SoE by adding text to your site and uploading images of your choice, Through the Site Manager,
@ Page 3 you can edit your site at any point of time, to keep your site updated,
o Page 4
@ Pages Sample names have been given to the navigation buttons and would be replaced by the

navigations you choose and the image placeholder can be replaced with the images of your
@ Page 6 choice. You can add {or) delete pages through the Edit Master. You can also change the fonts
for the Main Title/Company Name and Sub Title/Slogan and the text appearing in the site
through the Site Manager,

The arrangement of text and image in this area can have different layouts of your choice,
which you will be choosing from our wide range of pre-defined page layouts,

If you wish to add a feedback form, then you can choose between the options of selecting a
ready-made form available {or) can create a form of your choice with our customizable form
developer tool.

Design Template — Accept Design

6. From the Site Manager, click Site Preview to see your new design.

Site Creator

1ts as easy as 1. 2. 3!7

sitede mo@true band.net

@ Home

® Ahaut Uis

@ Cantact Us i3 Welcome to Site Creator

@ Praducts

@ Faadhack m‘

s il This site is brought to you by trueband.net

This demo site is created using
o TrueBand's Online Site Creator tool.
TrueBam With our TrueBand offering, we make it
easy to develop a professional quality
website,

Site Preview of New Site Design



MODULE 7 — Import Images

Overview

Site Creator allows you to incorporate static or animated GIF and JPEG image formats to your site. For optimal viewing,
keep the image file size less than 1 MB and a minimum resolution of 72 dpi (dot per inch). Many graphics editing software
such as PhotoShop or Paint Shop allow you to customize image size and resolution settings. Reducing the physical size of
the image allows the image to load faster.

Module 7 shows how the Import Images tool is used to import and delete image files.

Importing Image Files

1. From the Site Manager, click Import Images.

Site Creator R s E
// Logout

Site Preview Preview your website
Edit Master Edit Titles and e-rail details. Add {or) Delete pages and name links for the site

Site Editor Add [or) Edit text and images to the site. Choose/change the Page layout. Add Meta tag information
for better ranking in the search engines.

Change the fonts for the Titles and the site content

Change (o) modify your design.

Select and upload the images

ublish Site Publish your site,

Site Manager — Import Images

2. The Import Images screen appears. Click Browse to locate the image file to be imported from your computer.

S g ] T g

1ages Select and upload the images.

Publish Site Publish your site.

Site Manager — Import Images

The Import Images screen appears. Click Browse to
from your computer.

Awvailable images

Connecthlue jog |
DTv-Lago.gif

DIRECWAY gif _j
THstlkd if Delete Image |

TrueBand-FhoneMNumberjpg
TreBand-Expandourfeach jpg =l

Import Inages of your choice from your computer @

[ ] Browse I

Upload Image | GUEIaI:kl

Import Images



3. Select the image file to be imp

Import Images

Available images

orted.

Choose file I L
Laak in: |(;j Graphics j = EF Fe-

. & Animatedaif-Cellphone E] MRTC-FPM3Z93
E AtDomain gomine

Higtary (] At-small [#]ruralamerica

r— ﬂ Connect gEiteCreator—CoverPage

@ ﬂ’ Connect-blue E] SuperHighway
[#]oIRECwAY |#] TEsthd
:] DokCarm ﬂ'TrueBand—Expand\"ourReach
%] DTY-Loga |#] TrueBandLoga

by Documents E GlabalConnection gTrueBand—PhoneNumber
E Monitorkeyboard
ﬂ Maritork evboard?
File: name: l j Open |
Files of type: |AII Files [*.%) j Cancel |
%

Select Image File

4. The path to the image file will be displayed. Click Upload Image. Once uploaded, your
image file will be listed within Available Images.

el y
Import Images g

Available images

Connect-blue jpg ﬂ
DT-Logo.gif

DIRECWAY. gif J —l
TBstkd.gif Delete Image

TrueBand-PhoneMumber jpg
TrueEand—E_xpandYourﬁeach.jpgj

Impaort Images of your choice from wour computer ;

|H:\Trainin g200#Trueb:  Browse.. |

Go Back |

Upload Image

Upload Image



Deleting Image Files

1. From the Import Images screen, select the image file and click Delete Image.

Available images

TrueBand-FhoneMumber jog -
TrueBand-ExpandvourReach.jpg

GlobalConnection.gif

NRTC-7PMS293 gif _ Deletelmage |
AtDaomain.gif |

konitarkKeyhoard.ogif hd|

Import Images of your choice from your computer

Browse... |

Upload Image | GDElackl

Import Images — Delete Image

2. A confirmation screen appears. Click Delete Image.

TrueBand—ExpandYDurRééEhjpg

GlobalConnection. gif

NRTC-7PMS233 gif __ Deleteimage |
AtDomain.gif J

Monitorkeyhoard gif =l

Import Images of your chaice from your computer

Browse.. |

Upload Image | GDElackl

Import Images — Delete Image

A confirmation screen appears. Click Delete Image.

confirm deletion of image
GlobalConnection.gif
e L

Delete Image |

Cancel |

Import Images — Confirm Deletion of Image



MODULE 8 — Publish Site

Overview

Module 8 shows the procedure for publishing your site to the World Wide Web.

Publishing Your Site

1. From the Site Manager, click Publish Site.

Site Creator

// Logout

Site Preview Preview your website.

Edit Titles and e-mail details. Add (or) Delete pages and name links for the site

Add (or) Edit text and images to the site. Choosefchange the Page layout. Add Meta tag information
for better ranking in the search engines

Change the fonts for the Titles and the site content.
Change (or) modify your design

Select and upload the images.

« | Fublish your site.

Site Manager — Publish Site

2. You will need to verify your password. Enter your password in the text box and click
Verify. Please Note: Publishing your site overwrites any previous Web content.

Site Preview | Site Manager | Edit Master | Site Editor | Change Font | Change Design L import Images

Site Creator

Logout

Template Deme, to publish your site please verify your password:

WARNING: Publishing this site will overwtite any previous web content!

Publish Site - Verify Site Password
3. Once published, you can view your site by clicking on the URL.

Please Note: The URL shown below is an example. You will have a different URL based
on your account set up with your Internet Service Provider.

. Site Preview | Site Manager | Edit Master } Site Editar | Change Font | Change Design L Import Images
Site Creator
Logout

Tour site has been published!
View your site at; hitpiffusers trueband netfsitedemo/

Publish Site — View Your Site



MODULE 9 — HTML Basics

Overview

Site Creator makes it possible to create your Web site without any programming. However, to format
some page elements, you need to insert HTML code. This module provides some basic HTML code
samples for formatting your content.

HTML Code Samples

Line Break

To break a line of text, insert the <br> where you want a break. See the example below:

Enter Text for Paragraph 2@ “FONT FACE="irizl" =

‘Q SIZE="2"x<BxNational REural

IF5 |Telecommunications Cooperative
<BE>

2121 Cooperative Way

<BE>

Herndon, Wi 20171 |

HTML Code for Line Break

National Rural Telecommunications Cooperative
@ 2121 Cooperative Way

Herndon, VA 20171
MNRETC (800) 9955592

Line Breaks on a Web Page

Formatting Fonts

To bold your text, insert the following code: <b>the text to appear bold goes here</b>
To have text appear as italics, use: <i>the text to appear italic</i>

To change font face, use: <font face="arial” >the text to display in arial font</font>

See the examples below:



Enter Text for Paragraph 2!

ﬂps <E><I><FONT FACE="ARTAL"™
SIZE="3">Thiz =site iz brought
to vwou by truebhand.net
</FONT></Bx</ 1>

=]

HTML Code — Bold, Italic, Font Face

Site Creator

Its as easy as 1. 2. 3!!

sitedemo@trueband.net
o Home

@ Ahout lls
o Cantact lis L8 T Welcome to Site Creator
@ Products
@ Custom Faadhack

@ Faadhack Farm

Formatting Text on Web Page

Hyperlinks

You can add links to other Web pages. To provide a hyperlink on your page, use the a tag:

<a href="http://www.websitename.com/’>The text that will be linked in the Web page.</a>

See the examples below:

Enter Title for Paragraph 3: I\-"iSit our other Weh sites...

Enter Text for Paragraph 3: <L =

:,— h HREF="http://www. nrec. org/ >N
PS |TC Corporats Wekh Site</Ax

<BR>
<k
HEEF="http://wuw. trushand. net/
">TrueBand.net 3ite</L> j
Select Irnage 3: I—Se|e|:;ta|mage— j Impunimagea

Enter Caption for Image 3: I

HTML Code for Hyperlinks




o Homa

@ Abhaut s

@ Contact Lis

™ Products

@ Custam Feadhack

o Faadhack Form

Site Creator

Its as easy as 1. 2. 3!!

Ahout Us

TrueBand Internet Services is a business unit
of The Mational Rural Telecommunications
Cooperative. OUr misson is o bring
technology to Rural America and provide
products and services o meet the
telecommunication needs of our electric and
telephone cooperative members.

Visit our other Web sites...

NETC Corporate Webh Site
TrueBand net Site

Hyperlinks on a Web Page

sitede r|1:|@l“l!ﬂl!’.un'(l



